OTAEJI OBPA3SOBAHUS AIMUHUCTPAILUU LIUMJISTHCKOI'O PAMOHA
ITPKA3
or 04.12.2019 r. Ne 624

OO0 yTBep>KIeHUH U BBEICHUU B
aevicreue IlpaBun BHyTpeHHero
TPYAOBOIO pacnopsaka oTaesa
00pa3oBaHKs AZIMUHHCTPALH
LlumnsiHCKOTO paiiona

B nensx obecrieuenus ykperuieHus TpyAOBOH AMCUMIUTHHBI COTPYIHHKOB OTaeNa
obpasoBanus AnmuencTpauun LlumisHckoro paifona (naiee — 0TeNa), palHOHATBHOIO
HCTIONB30BAHMSA PAbOYEro BpEMEHU M yJy4dlIeHHs Ka4ecTBa paGoTEl, PyKOBOACTBYSCH CT.
189, 190 Tpynosoro Koaekca P,

[TPUKA3BIBAIO:

1. Yreepants npunaraembre IlpaBuia BHYTPEHHEro TPYAOBOIO pacropsizka otraena
(manee - [IpaBuna).

2. Beectu B peiictBue [lpaBuna BHyTpeHHEro TPYAOBOI0 paclopsaka oTaesa
obpasoBanus Anmunuctpauuu Lumisnckoro paiiona ¢ 01.01.2020 r.

3. PaboTHuKaM OT/ieN1a 03HAKOMHUTECS T10 POCTIHCH ¢ HacToAmHMH I IpaBrnamu.

4. 3aMecTHTeNO 3aBelyIOIIEr0 OTAENOM 00pa3oBaHMS B JaJbHEHLIEM BHOBb
NPHHAMAEMbIX pPabOTHUKOB 3HAKOMUTB II0A POCIMCh € HACTOAWMMM IIpaBHiamu
BHYTPEHHEr0 TPYJ0BOI'O PACTIOPSIKA.

5. KOHTpOIIB 32 HCIIONHEHHEM TpKKa3a OCTABISIO 32 COBOI.

3aBexyromuii oraenom obpasosamusi/ | " (
AnmvunrcTpanuy Lumisiackoro paiioHa _ H.B. AxTunos



COI'JTACOBAHBI VTBEPX/IEHbI

o6LMM coOpaHueM TPy10BOI0 NpUKa3oM oT/ies1a 00pa3oBaHus
KOJIJIEKTHBA OTZeNa 00pa3oBaHus ot 04.12.2019 roza Ne 624
«4» nexabps 2019 roga

IIpaBu.ja
BHYTPEHHEr0 TPYA0BOIr0 pacnopsiaka oTie/a o0Opa3oBaHus
Aavuauctpanuu [uMisiHeKoro paiona

2019 rox



1. O6mue moJ0KeHUA

1.1. TIpaBuia BHYTPEHHEro TPYNOBOIO PACTOPAAKa [T PaOOTHUKOB OTACA (manee — pabOTHHK) UMEIOT
LeJIbIO CIIOCOBCTBOBAT YKPEIUICHHIO TPYIOBOH IMCIMILIMHEI, CO3AHMIO ONTHMATBHBIX YCTIOBHIH Tpya
¥ PALMOHATBHOMY HCIIOIB30BAHMIO padoyero BpeMEHH, BRICOKOMY KadecTBY paboThl.

1.2. OBs3aHHOCTh KAkAOTO pabOTHHKA OTZena — NOOPOCOBECTHBIH TPyA, cobmonenne TPy a0BOMH
JUCLUIUIMHEL

JIMCIMILIHHA TPYZIa — 9TO He TOJNBKO CTPOroe coOIIoNeH e IPaBUIl BHYTPEHHEr0 TPYIOBOrO PaCopAAKa,
HO 1 CO3HATENBHOE, OTBETCTBEHHOE, TBOPUYECKOE OTHOLICHHE K CBOel pabore, obecreueHue ee BBICOKOTO
KauecTBa, MPOM3BOJMTENLHOE HCIOJTh30BaHME paboyero BpPEeMEHH, ©e3ycNOBHOE  HCIOJIHEHHE
JOJKHOCTHOH HHCTPYKITHH.

Jlucuunmmea Tpyaa OOECHedYMBAETCA CO3JAHHEM HEOOXOJUMBIX OpraHH3ALHOHHBIX YCIOBAR  JUIsl
HOPMATEHOH BBICOKOINPOM3BOAMTENBHON paboThl, CO3HATENbHBIM OTHOLICHHEM K Tpydy, @ TaiuKe
MOOIIPEHHEM 3a 100pocoBecTHbli TPyA. K HapymuTensM TpYJI0BOH NMCUMILTHHBI IIPUMEHAIOTCA MEPbI
JIMCIMIUTHHAPHOTO BO3EHCTBHSL.

1.3. Bompochl, cBszaHHble ¢ npuMmeHenueM [lpapui, pearorcs PYKOBOAMTEIEM OTAC]A B IIpeAc/ax
IPEIOCTABNEHHBIX €My IOJHOMOYMI, a B CiydasX, MPeayCMOTPEHHBIX nelcTByIOmEM B PoccHACKOH
denepanuu 3aKOHOIATEILCTBOM O TpyAe, [lonokenueM OTAEAa U HACTOALIMMA [paBunamMu, COBMECTHO
HJTH TI0 COMIACOBAHHIO ¢ COOpaHUEM TPYIOBOrO KOJJICKTHBA.

I1. Ilopsgok npuema, nepeBoa u yBOJAbHEHH padoTHHKOB

2.1. ITpu nmpueme Ha paboTy (3aK/IHOYESHUH TPYAOBOTO norosopa) paGoTHHK MpPEACTaBIACT ClIEAYIOMHe
JOKYMEHTBI:

a) JINYHOE 3asBJICHHE;

6) JOKYMEHT, yAOCTOBEPSIOIIMH JINYHOCTB,

B) TPYZOBYIO KHHIKKY, 33 HCK/TIOUEHHEM CIy4aeB, KOI/Ja TPyIOBOH J0TOBOP 3aK/OYACTCA BIIEPBLIC HilH
paGoTHHK [ocTynaeT Ha paboTy Ha yC/IOBHAX COBMECTHTE/LCTBA,

r) JOKyMeHTBI 006 00pa3oBaHuH,

/1) CTPaXoBOE CBHIETEIHCTBO IOCYAAPCTBEHHOrO MEHCHOHHOIO CTPaXxOBaHMS (cornmacHo ®enepanbHOMY
sakony o1 01.04.96  Ne27-®3 B pemakumu 25 oxTAOpA 2001r.  «OO0 MHIMBUIYATBHOM
(mepcoHH(HUIUPOBAHHOM) yUeTe B CUCTEME TOCY1apCTBEHHOrO ICHCHOHHOIO CTPaXOBAHUY);

e) UHH;

) JIOKYMEHTBI BOWHCKOTO y4eTa — JJIsl JIUIL, OJUICIKAIMX [PH3bIBY Ha BOCHHYIO ciyx0y;

3) CIpPaBKy O HAIMYHM (OTCYTCTBHM) CYAMMOCTH H (umm) akra yroJoOBHOIO Mpec/Ie0oBaHHs mbo o
MpeKpalieHuH YTOIOBHOTO NPECIeN0BaH s 110 PeaOUIHTUPYIOKM OCHOBAHUAM.

2.2. [Ipy 3aKTOUeHHH TPYLOBOTO [0rOBOpA BIEPBBIC TPYJ0BAS KHHXKKA M CTPAaXOBOE CBUACTEILCTBO
rOCY1apCTBEHHOTO IEHCHOHHOTO CTPaxoBaHus 0GopMIAIOTCs paboToAATENEM.

2.3. Hapabory B Otnen Ha IOKHOCTH MYHULMIIAILHON CIy:KObI NPHHAMAIOTCA JMIA, HMEIOUIHEe
BBICIIEE  IeJarorMyeckoe,  IOpHIMYECKOoe  00pasoBaHHe,  CTaX  MyHHUMITATbHOH CITyxOBbI
(rocyIapcTBEHHOHM ciyxKOBI) HE MeHee ABYX JIET MM CTaX paboTel 10 cnenuanbHocTH «Ilenarornkanr,
«lOpucnpyaeHLHs ) He MEHee TPeX JIeT.

2.4. [Tpuem Ha paboTy odopMIsieTest NOAMHCAHHEM TPYAOBOTO A0roBopa B NUCBMEHHOMN (opMe MEKIY
pabOTHHKOM M PyKOBOAMTENEM OTAela (najee — pabortonarens). IIpi 3aKkiI04eHHH TPYJ0BOTO A0roBopa
COrNAIIEHHEM CTOPOH MOKET OBITb OOYCTIOBIEHO MCHbITaHME pPAOOTHMKA B UCIAX MPOBEPKH €TI0
COOTBETCTBHS IIOpydaeMoit paboTe.

VenoBre 06 HCIBITAHMM JOJDKHO OBITH YKa3aHO B TPYZOBOM jorosope. OTCYTCTBHE B TPYAOBOM
JIOrOBOpE YCIIOBHs 00 HCTILITAHMH O3HAYALT, YTO PAOOTHUK NPHHST 6e3 NCTIBITAHHUA.

B CpOK HMCIBITAHHS HE 3aCYMTHIBACTCA NEPHOA BPeMEHHOH HEeTpy0CocoOHOCTH paboTHHKA W IpYrHe
MepHOJIB, KOT/Ia OH (haKTHYECKH OTCYTCTBOBA Ha paboTe.

2.5. Tocne moamucanus Tpyaosoro gorosopa OTAen u3jaeT IpUKa3 O NpUEME Ha paboTy, KOTOpBIA
JOBOJUTCS /10 CBEEeHNs PAOOTHMKA B TPEXIHCBHBI CPOK MOJ pactiucky. [10 MMCHbMEHHOMY 3aABICHHIO
paGoTHHKa paboTonarens 00s3aH HeE IIO31HEE TPEX AHel co AHA MOJadd JTOro 3asABJIECHHS BBIAATDH
paGOTHUKY KONMYM JOKYMEHTOB, CB3AHHBIX ¢ pa0OTOH (KONMHM TpHKa3a O rpueme Ha paboty, CIpaBKu
0 3apabOTHO 1aTe 1 JAPYroe).

[Tepen nomyckoM K paboTe BHOBb MOCTYIIHBILCTO pabornuka Paboronaress 00s3aH:



— 03HAaKOMHTbH PaGOTHHKA C yCIOBHAMH TPYJa, €ro AOKHOCTHOM MHCTPYKLIMEH, YCIOBUSIMH OIUIAThI
TpyJa, Pa3bACHUTE €ro Npasa U 00A3aHHOCTH;

— 03HAKOMUTH pabOTHHKA C HACTOALMMH [IpaBunamy, NIPOMHCTPYKTUPOBATE €r0 MO MPABAIAM TCXHHKH
65e30MaCHOCTH, IPOU3BOICTBEHHON CAHHTAPHI, IPOTHBOMOKAPHOH 6€30MacHOCTH.

2.6. Ha Bcex paGOTHUKOB, TPOPabOTABIIMX CBBIIE 5 JHEH, BEAYTCA TPYLOBbIC KHIKKH B yCTAHOBICHHOM
MOpsIKE.

2.7. Ha kaxzoro paGOTHHKa BeJeTCs JHYHOE AENO, KOTOPOE COCTOMT M3 JIMHYHOIO JMCTKA IO y4eTy
KanpoB, aBTOOKHOrpaduH, Konuit JOKyMEHTOB 00 00pasoBaHkH. JInuHOE A0 XPaHUTCA B OTAEIe.

2.8. TlepeBox paGOTHHKOB Ha APYrylo paboTy MPOM3BOAMTCS TONBKO C HX COrIacHi, KpOMe CJIyuaeB,
NpeyCMOTPEHHBIX 3aKOHOM: MPH MPOH3BOJCTBEHHOH HEOOXOAMMOCTH, U1 3aMEIIEHHs] BPEMEHHO
oTcyTeTBYIomero paborHuka (1. 72, 74 TK PO).

2.9. Tlo uCTedeHHH CPOKA CPOYHOTO TPYAOBOTO [OroBOpa €ro NeHCTBHE MpeKpallaeTes (m. 2¢r
58 TK P®), Eciu no ucTeveHns cpoKa TPYAOBOTO AOTOBOPA TPYAOBBIE OTHOLICHHS NMPONO/LKAIOTCH H
HH OJ[HA U3 CTOPOH He MoTpeGoBasa KX MpeKpalleHns, TO JeHCTBHE A0roBOpa CHHTACTCS MPOIO/KCHHBIM
Ha HeonpeneNeHHBIA CPOK.

2.10. Tlo unuupaTuBe pabGOTHUKA CPOYHBIA TPYNOBOH OTOBOP JOCPOMHO pacTopracicd B HOPAIKE,
npexycMotperHoM cT. 79 TK PO.

2.11. TpymoBo#i HOroBOp, 3aKIIOYCHHbIH Ha HEONpee/eHHBI CPOK, MOXKET ObITb pacTOpruyT
[10 HHUIMATHBe PaGOTHHKA B TIOPs/IKe, NpeaycMoTperHoM cT. 80 TK P®.

PaGOTHHKA MMEIOT MPaBO PAcTOPrHyTh TPYHOBOW JOTOBOP, MPCAYNPEIHB 00 3tom OTAET IUCbMEHHO
3a Be Heaenu. 110 MCTEYEHHH CPOKA MpeaynpexaeHus o0 yBOIbHEHMH pabOTHUK BIPABe MPEKpaTHTL
paGoTy, a Or/en J0IKHO BBIIATh TPYIOBYIO KHH/KKY H [IPOM3BECTH OKOHYATE/IbHBIH pacueT.

2.12. TIlo MHMIMATHBE AJMUHUCTpPALMK TPYIOBOH JOrOBOP  PAacTOPracIcs 110 OCHOBAHMSIM,
npexycmoTpenHbM cT. 81 TK PO.

2.13, OO6 yBOJILHEHHH B CBA3M C COKpALICHHEM YHCICHHOCTH paGOTHUKOB MM WiTata paboToiarelib
06s3aH B THCHMEHHOI hopme yBeaomMuts 00 3ToM paboTHHKA.

2.14. TlomuMo ocHOBaHuMit, mpexycMoTperHsiXx TK P, yBonbHeH#e PaOOTHHKOB OTACTA MOKET ObITE
OCYIIECTBJIEHO 110 HHUIMATURE 3aBE/IyFOIIEro OTAeNa B CIyHasX:

JOCTIKEGHHS TIPEJIENIGHOrO BO3pacTa, YCTAHOBJIEHHOTO I 3aMEIICHHA MYHHUIUTAIBHON [10/DKHOCTH
MYHHIUTATBHOMN CITyKOBI;

npekpamenns rpaxaancTsa Poccuiickoit Oenepaln;

HEeCODIIONEHHS 00A3aHHOCTEl M OrpaHMYeHHH, YCTAHOBJIEHHBIX A MYHHLUHIAILHOTO CIIYHKALLEro
denepanbHbM 3aKOHOM «O0 ocHOBaX MYHMLMIATEHOH ciyxOer B Poccuiickoit denepauui» 8 sHBaps
1998 r. Ne 8-®3 B pegakuuu ot 19 anpens 2002 r.;

pasr/ialIeH s CBeIeHHU, COCTAB/ISIOLUX [OCY 1aPCTBEHHYIO i HHYIO OXPAHACMYIO 3aKOHOM Tainy.
[IpenenbHbIi BO3PACT JUIs HAXOKICHUS HA MyHHLMIAIBHOM cnyxbe pabOTHHKOB OT/E/a 00pasoBaHua —
60 ner. JlomyckaeTcs MpOJJIeHME CpPOKa HaXOKACHHs Ha MYHHLMIIATBHOMH caykbe MyHHUMTAIbHBIX
CITy’KaluX, JOCTHITIMX MPEAeIbHOro BO3pacTa.

2.15. B nenn yBonpHeHHA OT/€J MPOHU3BOAMT C YBOJBHACMBIM pabGOTHHKOM TOJIHBIH ACHEKHBIH pacueT
| BBJ@eT eMy Hamiexame O(GOpMICHHYIO TPYIOBYIO KHHKKY. 3anKch O MPUYMHE YBOJIBHCHHSA
B TPY/IOBYIO KHHKKY BHOCHTCA B COOTBETCTBHH C (OpMY/IHPOBKaMH NeHCTBYIOIIEr0 3aKOHO/IATeIbCTRa
M CO CCHUIKOM Ha CTaThIO M MYHKT 3aKoHa. J[HEM YBOJIBHEHHS CIUTACTCA MOCIEAHHH AeHb pabOTHI.

I11. OcHoBHbBIE 0093aHHOCTH PA0OTHAKOB

PaGoTHuk# oT/iea 00pazoBanHs 00SA3aHBI:

a) paborarhb YecTHO u JOOGPOCOBECTHO, CTPOrO BEIMONHATE 00S3aHHOCTH, BO3JIOKEHHBIC HA HHX
[TonoskenneM, [IpaBHIaMy BHYTPEHHETO TPY/0BOTO PACMOPA/KA K AOIKHOCTHBEIMH UHCTPYKLHSIMHU;

6) cobsrogaTh TPYAOBYIO AMCLHILUIAHY, BOBPEMS NPHXOLMTE Ha paboty, coOmoaaTh yCTaHOBICHHYIO
IPOJIOJKUTENLHOCT  palo4ero BPEMEHH, MAKCHMAIBHO HCIOJIBIYA ero Ui OTBETCTBEHHOIO,
TBOPYECKOr0 M 3(Q(GEKTHBHOrO MCIOMHEHMS BO3NOKCHHBIX HA HUX 0053aHHOCTEH, BO3JIEPIKUBATECH
OT AeliCTBHI, MEMAOWKX APYTHM pabOTHHKAM BBIIOJIHSATE CBOM TPYIOBBIC 00513aHHOCTH, CBOCBPEMEHHO
H TOYHO HCIOJIHATE PACHOPsDKEHHUsI PYKOBOACTBA,

B) CTPEMHTECS K OBBHIMIEHHIO CBOEro NpOpecCHOHANN3Ma H KOMICTEHTHOCTH, YJIYUIIEHHIO KadyecTBa
BBINO/IHAEMON pabOTHI, HE JOMyCKaTh YIYUEHHH B Helf, CTporo coOmozare HCIOJTHUTENBCKYIO



IMCLUIUIAEY, TPOSBJIATh WHHIMATHBY TPYJOBOH  A€STEIbHOCTH, TMPOXOAUTh IMEPETIOATOTOBKY,
[OBBIIIEHHE KBATM(MHKAIIMH B COOTBETCTBHH C ILIAHOM COLMAIBHOTO Pa3BUTHA YIIPAB/ICHUA,

r) HECTH OTBETCTBEHHOCTh 3a HEMCIONHEHME WJIM HEHAUICKAIIEE HCIOAHEHHE HODKHOCTHBIX
00s13aHHOCTEH;

1) cobmonate TpeOOBaHUA TEXHHKH 0€30MacHOCTH M OXpaHEl TPyJa, NPOU3BOACTBEHHON CaHMTAapUH,
IIPOTHBOIIOXKAaPHOH Oe3omacHOCTH, pe1yCMOTPEHHBIE COOTBETCTBYIOLIMMH HpaBHIaMH
H HHCTPYKLIUAMH,

¢) OwITh Bcerma KOPPEKTHBIMH H BEKIHBLIMH C WICHAMH KOJUICKTHBA, BHUMATEIBPHO OTHOCHTHCA
K TIPHEMY [IOCETUTEIICH;

’K) COJepKaTh CBOe paGouee MECTO B UMCTOTe, cOOMIOAaTh YCTAHOBIICHHBIH MOPANOK HCIOJIB30BaHMA
¥ XpaHEHHs MAaTePUAIbHBIX LIEHHOCTEH B JIOKYMEHTOB;

3) Gepeub COOCTBEHHOCTH OTHena (0BOpyaOBaHWE, MHBECHTAph), SKOHOMHO DAacXO0BaTh MAaTepHAlIbl
H 2JIeKTPOIHEPrHIO;

1) NPE/ICTABMIATH B OPraHbl FOCYAapCTBEHHOM HANOTOBOM CiIyKOBI CBEICHHA O MOJIYUEHHBIX HMH I0XOAaX
1 00 UMyIEeCTBE, NpPHHAIISKAIEM WM Ha npaBe COOCTBEHHOCTH, KOTOPBIC ABJSIOTCS o0beKTamu
HaJI0ro00I0KEHHUA.

PaGotHukn otzena o6pazoBaHus HE BIIPABE:

a) 3aHAMAThCS APYroil OMIAYNBAEMON e TENbHOCTBIO, KPOME EarorHyecKof, Hay HoH, METOANYECKOH
T10 COIJIACOBAHHUIO C PYKOBOJACTBOM,

6) 3aHMMaThCS TIPEINPUHUMATEIBCKOM JACATEIBHOCTBIO JIMTHO MM YePe3 I0BEPCHHBIX JIHIL;

B) OpPraHM30BBLIBATH ¥ [IPUHMMATH ydacTHe B 3a0acCTOBKAX, aKUHAX MPOTECTA;

r) HMCHOMB30BAaTh ClyXkeOHOe MOJIOKEHHE B JIMYHBIX HMHTEpecax, MHTEpecax MOTHTHHCCKHX napTHi,
PEMIHO3HBIX U APYTHX 0OIIECTBEHHBIX 00bEAMHEHHH,

IV. OcHoBHbIe NpaBa paloTHHKOB 0TAeaa 00pa3oBaHus

PaGoTHHKH OTJeIa HMEIOT MpaBo Ha:

- 03HAKOMJICHHE C JOKYMEHTaMH, YCTAHABIMBAIOLIMMHU €ro MpaBa U 00A3aHHOCTH, KPHTEPHUIMH OLCHKH
KauecTBA HCIIONHEHHS TOMKHOCTHEIX 006S3aHHOCTEl ¥ yCIOBHAMY NPOIBMKEHHUS 110 CIyxkOe;

- ofecrieyenyie OPraHU3aMOHHO-TEXHHYECKUX YCIOBHH, HEOOXOAUMBIX JUIS MCTIOJIHEHMUS [O/KHOCTHBIX
00s3aHHOCTEI;

- omnaTy TpyAa W JpyrHe BHILIATEI B COOTBETCTBHHM C TPYAOBBIM 3aKOHOIATEIbCTBOM,HACTOAMIMMH
TTpaBuiamMu, 3aKOHOAATEIECTBOM O MYHHIMIIATBLHOM CITyKOe M TPYIOBEIM J0rOBOPOM;

- OTHBIX, OGecrieudBaeMblif YCTAHOBJGHMEM HOPMAILHOM MPOIOKUTEIBHOCTH pPabO4Yero BPEMEHH,
NpeIOCTABICHHEM BBHIXOHBIX [IHEl M HepaGOuMX MpasAHMYHBIX [HEH, a TaKKe eKErogHoro
OIJIAYUBAEMOTO OTITYCKa;

- [IOJIyueHHe B YCTAHOBJEHHOM MOpsAKe WHGOPMAIMK ¥ MATEPHAIOB, HCOOXOMHMBIX I HCIOTHCHHUS
JODKHOCTHEIX 00S3aHHOCTEH, a TAK)Ke Ha BHECEHHE MPEAI0KEHHH O COBEPLICHCTBOBAHMH ACATCIBHOCTH
OTAeNa,

- y4acTHe MO CBOEH HHWIMATHBE B KOHKYPCE Ha 3aMEIICHHE BAKAHTHOH OKHOCTH MYHHUMMATLHOH
CITy OBl

- IIOBBILLIEHNE KBATH(DUKAIIMH,

- 3QIIATY CBOMX NMEPCOHAIBHBIX JaHHBIX;

- O3HAKOMIEHHE CO BCEMH MaTepHalaMH CBOEro JHYHOIO Jela, ¢ OT3bIBaMH O MPOdeccHOHANbHOH
NeATeIbHOCTH ¥ JPYIMMH JOKyMEHTaMH A0 BHECEHHS MX B JHMYHOE J€]0, a Takike Ha npuobIeHue K
JIHYHOMY JEJTY €ro NMUCEMEHHBIX 00bsACHEeHMi;

- 0ObBeNMHEHHE, BKIIOYas NpPABO CO34aBaTh IpPOQecCHOHAIBHBIE COIO3BI, VIS 3alIUTBl CBOMX IIpas,
COLHMAIBHO-3KOHOMUYECKUX U NPO(eccHOHATbHBIX HHTEPECOB,

- PacCMOTPEHHE WHINBHAYAJIBHBIX TPYIOBEIX CIIOPOB B COOTBETCTBHH C TPYAOBBIM 3aKOHOAATE/ILCTBOM,
3aUIUTY CBOMX NPAB H 3aKOHHBIX HHTEPECOB HA MYHHIHNAIBHON cirykGe, BKIHOHas o6KaOBaHHE B CYJl
HX HapylUIEHHH;

- EHCHOHHOE 06eCeueH e ¢ yUETOM CTaXa MyHULUIATBHOH ciryKObL;

- BHINOJIHEHHE HHOH oOmaayuBaeMod paboTbl ¢ MpeJBAPUTENBHBIM [UCBMEHHBIM yBEIOMIICHHEM
paboToaaTesis, eclu 3TO He TOBNeUeT 3a OO0 KOHQIMKT HHTEPECOB W €C/IH HHOE HE NPElyCMOTPEHO
HacTosuM PeeparbHbIM 3aKOHOM.



V. OcuoBHble o0sizanHocTH PaGoTonarens

PykoBoauTeNb OTAENa 0043aH:

— OpraHM30BBIBATH PAGOTY amrapara, UCTIOIHATH JIODKHOCTHYIO HHCTPYKIIHIO;

__ coGmonats 3akoHsl Poccuiickoit Deaepaluy 1 HHbE HOPMATUBHBIC TOKYMEHTbI O TPYIC, JIOTOBOPEI 0
Tpyne, obecmeunBaTh  palOTHHKAM — MPOM3BOACTBEHHBIC ¥ COLMAlbHO-OBITOBBIE  YCIIOBHS,
COOTBETCTBYIONIHE NPABHIIAM M HOPMaM OXpaHbl TPyJa ¥ TEXHHKH He30MacHOCTH, TPOU3BOACTBEHHOM
CAHUTAPHHU U IPOTHBOIIOKAPHOM 3AIIHTEI,

— co3laBaTh YCJIOBHMs JUI TEPENOArOTOBKM M MOBBIMICHUA kBaupukauy pabOTHHKOB OTAENd
00pa3oBaHus;

— pa3paGaThIBaTh MPABHJIa BHYTPEHHETO TPYAOBOTO PaCHOpAAKa;

— BBLINJIAYMBATD 3apaGOTHYIO MIATY €KEMECHIHO 5 H 20ro uHeaa;

— OCYIIECTB/IATH EHCHOHHBIE, MEULIMHCKHUE 1 HHBIC BA/IBI 06513aTeIbHOI0 COLHAIBHOIO CTPAXOBAHMS.

V1. OcnoBHble npaBa Paborogarens

PykoBOIMTENb OTAE/A HMECT IPaBO Ha:

— ynpaBJieHHe annapaToM U MPUHATHE PEIICHUH B PE/Ie/aX [PEAOCTABICHHEIX MOJTHOMOYHIA,
— 3aKJTIOYEHHE ¥ PACTOPIKEHHE TPYIOBOrO JIOroBOpa ¢ pabOTHUKAMH;

— OpraHM3alKIo YCIOBHE TPY/a, ONPEeICHHbIX COIIAICHHEM;

— moowperne pabOTHUKOB M IPUMEHEHHE K HUM MEp AUCLHILIHHAPHOTO B3BICKAHUA.

VIIL. PaGouee BpemMs H €ro HCHNO/JL30BAHHE

7.1. B oTzene ycTaHABIXBACTCSA CIISAYFOUIHH PEXKUM pabouero BpeMeHHU:

[IsTianeBHas paGoyas Hezens. Bpems Havana ¥ OKOHYaHHA paGote! nH. — ut. ¢ 08:00 xo 17:00; nt. — ¢
08:00 10 16:00; mepepsis ans otablxa i mutanus ¢ 12:00 1o 12:48. [TepepbiB He BKIIOYaeTCs B padouee
ppemsi. PaGOTHHK OT/e/1a MOXKET HCTIONB30BATh €r0 [0 CBOEMY YCMOTPEHHIO 1 Ha 9TO BpeMS OTIIyUHTECH
¢ paboThL.

72. Otnen opraHusyeT ydueT SIBKM Ha paboTy, HAXOXIEHHsS B KOMAHIHPOBOHHBIX paspesjax, yder
paGouero Bpemenn. Jlroboe OTCYTCTBHE paGoTHHKa Ha paGodem MecTe, KpoMe CIlyHacs HETIPeoa0IUMOM
CHJIB, JOMYCKAETCS TONBKO ¢ NPEIBAPUTETbHOTO Pa3peLleHHs PyKOBOLCTEA OTACA.

7.3. OB0 BCSKOM OTCYTCTBHH Ha paGoTe Oes paspeuleHHs, Kpome CIydacs HEIPeoIOIMMOlL  CHITBL,
paboTHHK 00s3aH coOOIHUTH paboTONATEMO B TEUCHHE 24 yacoB, MO HCTEUEHHH KOTOPHIX PabOTHHMK
CYMTACTCS HEMPABOMEPHO OTCYTCTBYIOMIKMM.

7 4 PaGOTHUKH OTZENA MOTYT B HCKIIOUMTE/BbHBIX CIyHasX, MPEAyCMOTPEHHBIX 3aKOHOAATC/ILCTBOM,
[PHBJIEKATHCS K paboTe B MPa3AHHYHBIE H BHIXOHBIE JHHU [0 THCHMEHHOMY IpHKa3y PyKOBOJUTEII.
JlHyM OTABIXA 33 AEXKYPCTBO WM paboTy B BBIXOIHBIC NMPAsIHHIHBIC JAHH TPEJOCTABIAIOTCS B OPAMIKE,
[pefyCMOTPEHHOM ~ 3AKOHOZATEJBCTBOM, M MO 3AABJICHHIO paGoTHHKA B Apyroe  Bpemd,
He COBIANAIOLIEE ¢ ouepeaHbM oTmyckoM (e1. 153 TK PD).

3ampemmaeTcs MPUBJIEKaTh K ACXKYPCTBY W K HEKOTOPLIM BHIAaM paGoT B BBIXOJHBIE U MPA3XHUYHBIC HH
GepeMeHHBIX JKEHIINH, MaTepeH, HMEIOLIMX JeTeli 10 Tpex JeT, MaTepeil W OTLOB, BOCIHUTBIBAIOIIAM Ge3
cynpyra (Cynpyru) AeTeil B BO3pacTe A0 MATH JIET (cT. 259 TK PD).

7.5. Hakanyse mpa3iHUYHBIX AHEH NPOOIKUTEIbHOCTD paGoyero BPeMEHHU COKpaIaeTes Ha OIHH Hac.
7.6. Copemanusi BceXx paOOTHUKOB OTAeNa MM OTACIbHBIX HX KATEropHil MPOBOJATCS B COOTBETCTBUH
¢ riaHoM paboTBI WM IO MEpe HEOOXOAMMOCTH PYKOBOLMTE/ICM oTHena A pelleHHs TeKyIIuX
BOIIPOCOB YIPABJICHYECKOM AeATEIBHOCTH.

7.7. CobpaHus, COBEIIaHWs KOJICKTHBA, 3acelanui paGouux ¥ TBOPYECKHX TIPYyNN JOIKHBI
MpoJ0JDKaThes He Gosiee IBYX 4acoB.

7.8. OyepemHOCTh MPEJOCTABICHUS ©KETOHBIX OTITYCKOB yCTAHABJIMBACTCS PYKOBOIHUTENEM C Y4CTOM
oGecreueHns HOPMATbHOM paboTE! 0TAea U 6/1aronpHsTHEIX YCI10BH# UTs1 OT/bIXa PAOOTHUKOB.

Ornyck paboTHiKaM oTAena oGpa3soBaHus, Kak MpaBHuio, NpeOCTaBIAETCS B JICTHAH [EPUOL. [padux
OTIIYCKOB  COCTABIACTCA HA KaXKIbIH KaNeHJapHBI T0J He mo3jHee 15 sHBaps TEKyINEro roia
W JOBOJMTCS 10 CBEAeHHs BceX paboTHMKOB. IlpenocTaBieHHE OTIIYCKOB oopmIIeTCa TPHKa30M
10 OTAEIY.

7.9. 3anpemaercs:



— OTBNeKaTh COTPYAHHKOB OTJeNa OT MX HEMOCPECTBEHHEIX pabot, BBI3BIBAT MM CHEMATH
X ¢ paboThl Ui BBINOJHCHUA oBs3aHHOCTEN ¥ IPOBEJCHHS PAa3jMIHOTO  poAa MEpPOIPUATUH,
He CBS3AHHBIX ¢ TIPOM3BOACTBEHHOM JEATENBHOCTRIO;

__ coswiBaTh B pabodee Bpema coOpanus, 3acelaHisi BCAKOrO POJIa COBENIaHHs IO 0OIIECTBEHHbIM
JemnaM.

VIIL Toompenus 3a ycnexu B padore

1. 3a 06pa3LoBOE BBINOIHECHHE JOJIKHOCTHEIX o6sI3aHHOCTEH, BHICOKYIO HCIIOTHUTE/BCKYIO AMCLHILIHHY,
MHULMATHBHOCTD, IPOIOIKUTENBHYIO U Oe3ynpeuHyio ci1yx0y, BBINOIHCHAE sagaHuil 0oco0ol BaXKHOCTH
U CIOKHOCTH, OONBUION BKIaX B Pa3sBMTHE H COBEPLICHCTBOBAHHE paboTBl OTAENA M 3a Apyrue
NOCTHKEHUS B paboTe MPUMEHSIOTCS pasTHiHbIC HOOLIPEHNU:

a) 0OBABIECHHS 01aroIapHOCTH;

6) JeHeKHOE MOOLIPEHHE;

B) 0OBABJICHHE 61aroapHOCTH € JCHEKHEM MOOLIPEHUEM;

r) HArpaXxIeHHe LeHHBIM [10apKOM;

JI) HarpaxaeHune [OYeTHOM rpaMOTOM M 1.

2. TloompeHus, KaK NpaBu/io, MPUMEHAIOTCA PYKOBOAWMTETTEM COBMECTHO C KOILIEKTHBOM.

3. TToomperus 0OBABAIOTCA B IPUKA3E, JTOBOMATCS 10 CBEJICHUA BCErO KOJJIGKTHBA OT/Iena 00pa3oBaHHs
§ 3aHOCATCS B TPY/IOBYIO KHIDKKY PaOOTHHKA.

5. 3a 0cobble TPYNOBbIE 3aciyrd pabOTHHKH OTAE/Id [PeICTABNISIOTCA B BBINECTOSIINE OpraHbl st
Harpazbl OpACHAMM, MeIalsMH, MPHCBOCHHA [OUETHBIX 3BaHMi, A HArpaXneHus HMEHHBIMH
MeNaIsMK, TIOYETHBIMU 3HAKaMM, YCTAHOBICHHBLIMH I paGoTHUKOB 0OpasoBaHus [IpaBHTENECTEOM
Poccuiickoit ®enepanui ¥ MUHHCTEPCTBOM IPOCBELICHIA.

IX. OTBeTCTBEHHOCTD 33 HApYEHHE TPYAOBOH JHCUHUILIHHDI

9.1. HapymeHue TpyA0BO# JUCUMILIHHEL, T.C. JUCLATIIMHAPHBIH IIPOCTYNOK, BUHOBHOC, IPOTUBONPABHOE
NpPEBBINEHNE PaB, HEHCIIOJIHEHHE M HeHaJUleKallee UCIIOJIHEHHE 10 BUHC paboTHIKa 00s3aHHOCTEH,
BO3JIOYKEHHBIX Ha HEr0 TPYAOBBIM JOTOBOPOM, [IpaBunaMn BHYTPEHHETo TpYyAOBOIO pacropsiaKa,
[MonoxeuneM o0 orgene oOpa3oBaHKA, JOJKHOCTHOM WHCTPYKUHEH, MPUKa3oM OTAend oOpa3oBaHHust
preueT 3a coBOl TpHMEHEHHe Mep JMCHHMILIHHAPHOTO MK 0B1IeCTBEHHOrO BO3JCHCTBHUS, @ TAKIKC
[pUMEHEHHE IPYTHX Mep, NPeayCMOTPEHHBIX [eHCTBYIOMIMM 3aKOHOAATE/LCTBOM.

9.2, 3a HapyLIeHHe TPYAOBOH JHCUHILTHHLI PYKOBOJICTBO OTZCIA 06paszoBaHus NPUMEHAET CIEeYIOLHe
JMCIMILIMHAPHBIE B3BICKAHUS!

a) 3aMedaHue;

0) BBITOBOP;

B) YBOJIbHCHHE.

9.3, VYponpHEHHE B KauecTBe  MHCUMIUTMHAPHOTO B3bICKAHMS ~ MokeT  ObITh  MPHUMEHEHO
3a CHCTeMATUYECKOe HEUCIIOJIHCHHE paGoTHuKOM ©6€3  yBAKHTEIBHBIX npuumH  00A3aHHOCTEH,
BO3JIOKEHHBIX Ha HEro TPYHAOBBIM JOTOBOPOM, [Monoxenuem 06 oraene oOpasoBaHus HIH [IpaBunaMu
BHYTPEHHEro TPYJOBOTO Pacropsijka, eCii K pabOTHUKY paHee NPUMEHSIACH MEpb JMCLHAILTHHAPHOTO
JiTH OOIIECTBEHHOrO B3BICKAHMA, 38 MPOTyJl (B TOM YMCIIE 32 OTCYTCTBUE HA paGote Gosee YETHIPEX HACoB
nops B TeYeHHE pabodero aus) 6Ge3 yBaKMTEIBHBIX NPHUMH, MOABICHHC Ha paboTe B HETPE3BOM
COCTOSIHHY, B COCTOSHHMH HAPKOTHYECKOTO /M TOKCHUECKOTO OIbSHEHUS.

9.4. Jlo mpUMEHEHUs B3bICKaHHA OT HApYLIKTE/s TPYAOBOH NHCUHIIHHEL JIOJKHBI OBITH 3aTPeOOBAHbI
ofpscHeHns B nuceMenHoi  opme. Otka3 paGOTHUKA JaTh OOBACHEHHA HE MOKCT CNYXKHUTD
MPENsTCTBHEM [UTs IPHMEHCHHA NUCIMILITAHAPHOrO B3BICKAHHS.

9.5, JlMCIMIUTHHAPHBIE B3BICKAHUS TPAMCHAOTCA PYKOBOJHTENIEM HENOCPEACTBCHHO 32 oOHapyKeHHeM
MpOCTyTKa, He MO3JHEee OAHOro Meciua co IHA ero oOHapyKeHWs, HE CYMTad BPEMEHHU Gone3Hu HIH
npeObIBaHUsA B OTIYCKE.

JIMCLMIUIMHAPHOE B3BICKAHUE HE MOKET GLITh IPUMEHEHO MO3/IHEE WECTH MECHLEB CO AHA COBepIUEHHS
npocTynka. B ykasaHHbIC CPOKH HE BIJIIOMACTCA BpEM# [IPOM3BOACTBA N0 YTOIOBHOMY ACILY.

0.6. 3aKaxnoe HapylUIeHHe TPYAOBOH MHCUMILIAHDI MOJKeT ObITh MPHMEHEHO TOJIBKO OAHO
IMCIHMIUIHHApHOe B3bicKanue. lIpH MPHMEHEHUH B3LICKAHMs JOJDKHBl YYMTHIBATBCA: THAXKECTH



COBEPIIEHHOr0 TOCTYNKA, OOCTOATEILCTBA, NMPH KOTOPBIX OH COBEPIICH, MPEIIECTBYIOIAA pabora
U noseeHue paboTHHKA.

9.7. PaborHukH, u30paHHBIE B COCTaB MNPO(COIO3HOTO KOMMTETA, HE MOIYT OBLITE [1OABEPTHYTHI
JMCIMNIMHAPHOMY B3bICKaHHIO 0€3 IpeiBapUTeNIbHOrO  COrlacus npodcoro3a, a npeaceaarenhb
KOMMTeTa — 0€3 IIpeiBapuTEeNbHOI0 COracus BbILECTOAILCIO po¢hcOI03HOTO OpraHa.

9.8. Ilpukas O MPUMEHEHHH NHCLMIUIMHAPHOTO B3BICKAHWs C yKasaHHEM MOTHBOB €IO [IpUMEeHEeHHs
obbsaBnseTcs pabOTHHKY, TOABEPIHYTOMY B3BICKAHHIO, I1O7l POCIIHCE B TpEeXAHEBHBIH CPOK.

9.9. Eciu B TeYeHME Troja CO JIHA HPUMEHEHHS IHCLHIUIMHAPHOrO B3BICKAHMS pabotHuk He Oyner
MOJBEPrHYT  HOBOMY  JMCHMIUIMHADHOMY  B3BICKAHMIO,  TO OH CHHTAeTCA  HE [OZBEPILIMMCH
JUCITHILTHHAPHOMY B3BICKAHHIO.

PykoBoauTens OTAena 0Opa3soBaHus 110 CBOCH HHMLHMATHBE HITH XOJaTalicTBy TPYLOBOro KOJJIEKTHBA
MOKET M3[AaTh MPHUKA3 O CHATMHM B3bICKAHMS, HE OKMIai UCTCUCHWs rola, €Cd He ZOMYLICHO HOBOIO
HAPYIIEHHS TPYAOBOH NMCLMIUIMHEI M €C/IM IOABEPTHYTBIA AHCLHMIUIMHAPHOMY B3bICKAHHIO IIPOSBHII
ce6s 100poCcoOBECTHBIM, OTBETCTBEHHBIM pabOTHHKOM.

B TeueHHe CpoKa JAEHCTBMS AMCLMIUIMHAPHOTO B3BICKAHWA MEpPBI MOOLIPEHHS, YKa3aHHBIC B pasicic
«TToowperns 3a ycrexu B padoTe» HacToAwux [1pasu, K pabOTHUKY HE NPUMCHAKOTCA.

9.10. JIMCLMIUIMHAPHBIE B3BICKAHHS B TPYIOBYIO KHIXKKY HE 3aNUCHIBAIOTCSH, 33 HCKIIOUCHUEM 3alluCH
00 yBOJILHEHHH,

9.11. PykopojuTenb OTAENa O00pa3oBaHMs HMECT MPABO BMECTO MPUMEHCHHI JMCIMIITHHAPHOTO
B3BICKAHMS TIepefaTh BOMPOC O HAPYNIEHWH TPYAOBOH JMCIMILIMHBL HA PACCMOTPEHHE TPyAO0BOTO
KOJUTEKTHBA KK OOIIeCTBEHHON OpraHu3aluu.



